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***1 6.i1ted by Act 51 of 1970

(d) ,,gmployment exchange".mgans any office or place established and maintlin;d

by the Government for the collection and furnishing or information' either by

the keeping of registers or otherwise, respecting-

(i) persons who seek to engage employees

(ii) persons who seek employment, and

(iii) vacancies to which persons seeking emplcyment' may be appointed;

(e) "establishment" means-

(a) anY office, or

on;

(f) "establishment in public sector" means an establishment owned' confolled or

managed bY-

(1) the Government or a department of the Government

(2)aGovernmentcompanyasdefinedisSection6|ToftheCompanies

Act,l956 (1 of 1956);

(3) a corporation (including a co-operative society) established by or under a 
.

Central, ProVincial or State Act, which is owned, pontrolled or managed by

the Government;

(4) a local authoritY;

(g) "establishment in private sector" means an establishment which is'not an

establishment in public sector and where ordinarily twenty-five or more persons are

employed to work for remuneratiqn;

(h) "prescribed" means prescribed by rules made under this Act;

(i) ,,unskilled office work,, mgans work done in an establishment by any of'the

following categories of employees namely- , .

(l) Daftri;

(2) Jamadar, orderlY and Peon;

(3) Dusting man or farash;

(4) Bundle or record lifter;

(5) Process server;

(6) Watchman;

(7) SweePer;
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(3) The manner in which the vacancies referred to sub-section (l) or sub-section (2)

shall be notified to the employment exchanges and the particulars of employment in

which such vacancies have occurred or are about to occur shall be such as may be

Nothing in sub-sections (1) and (2) shall be deemed to impose any obligation upon

any employer to recruit any person through the employment exchange to fill any

vacancy merely because that vasancy has been notified under any of those sub-

5. Employers to furnish information and returns in'prescribed form'---

(i) After the cornmencement of this Act in any State or area thereof, the employers in

every establishment in public sector in that State or area shall furnish such

information or return as may be prescribed in relation to vacancies that have occurred

or are about to occur in that establishment, to such employment exchange as may be

prescribed.

(2) The appropriate Government may, be notification in the Official Gazette,require that

from such date as may be specified in the notification, the employer in every

establishment in private sector or every establishment pertaining to any class or

category of establishments in private sector shall furnish such information or return as

may be prescribed in relation to vacancies that.have occurred or are about to occur in

that establishment to such employment exchange as may be prescribed, and the

' employer such thereupon comply r'vith such requisition

(3) The form in which, and the intervals of time at which, such information or retum

shall be furnished and the particulars which they shall contain shall be such as may be

prescribed.

6. Right of access to records or documents.---

Such Officer of Government as may be prescribed in this behalf, or any p.rrori

authorised by him in writing, shall have access to any relevant record or document in the

possession of any employer required to furnish any information or returns under Section 5

and may enter at any reasonable time any promises where he believes such record or

document to be and inspect or take copies of relevant records or documents or ask any

question necessary for obtaining any information required under that section.

7. Penalties.---

(l) If any employer fails to notify to the employment exchange prescribed for the

purpose any vacancy in contravention of sub-section (l) or sub-section (2) of section

(4)
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(c) the officers by whom and the manner in which the right of access to documents

and the right of entry conferred by Section 6 may be exercised;

(d) any other matter which is to be, or may be, prescribed under this Act.

[(3)] Every rule made under this Act shall be laid, as soon as may be ifter it is
made, before each House of Parliament, while it is in session, for a total period

of thirty days which may be comprised in one session or in two or more

successive sessions, and if, before the expiry of the session immediately

following the sessions of the successive sessions aforesaid. both Houses agree in
making any modification in the rule or both Houses agree that the rule should

not be made, the rule shall thereafter have effect only in such modified form or
be of no effect, as the case may be; so however, that any such modification or
annulment shall be without prejudice to the validity of anything previously done

under that rule.]

Substituted by Act 4 of 1986 with effect from l515/g6.

(Act. 4: Delegated Legislation Provisions (Amendment) Apt, 19g5.

Appendix-I(l)-b

DIRECTORATE GNERAL OF RESETTLEMENT AND EMPLOYMENT
NOTIFICATI.ON NO. G.S.R.477. DATED THE 26th APRIL. 196g

In exercise of powers conferred by Section l0 of the Employment Exchanges

(Compulsory Notification of Vacancies) Act. 1959 (31 of 1959), the Central Govemment
hereby makes the following Rules, the same having been previously published as required by
Sub-section (t) of the said section, namely:

l' Short title and commencement.- (l) These rules may be called the Employment
Exchanges (compulsory Notification of vacancies) Rules, 1960.

(2) They shall come into force on lst day of May, 1960.

2, Definitions.- In these Rules, unless the context otherwise requires.-

(1) "Act." means the Employmeht Exchanges (Compulsory Notification of Vacancies)

Act. 1959 (31 of 1959);

VACANCIES) RULES 1960
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Form and manner of notification of vacancies- (l)'fhe vacancit--s shall be notitjed

in writing to the appropriate Employment Exchangc on the follou'ing lbrmat'

t'urnishing as may details as practicable, separately in respect of eaclt t1'pe of

l. Name. address and TelePhone No'

(if any') of the emPloYer.

l. Name. clesignation and Telephone No'

(if any) of the indenting Officer'

i. Naturc'of vacancY:

(a) I)esignation of the post(s) to be filled

(b) DescriPtion of duties

(c) Qualitications required:

*For PrioritY

categories (APPIicable

fbr Central Government

post only)

For others

(i) Essential

(ii) Desirable

(d) Age Limits, if anY

(e) Whether women are eligible'

4. Number of posts to be filled duration wise

Duration

(a) Permanent

(b) Temporary

(i) less than 3 months

(ii) Between 3 months atrd one Year

Number of Posts

vacancy:-

4.

l:xclrauqes.
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10. Any other relevant information'

certified that while placing this demand, the instnrtirrc trr-:c Iih fu orders on

communal representation in the service have been strictly folloud rit fu lcgd to the

roster maintained in accordance with these orders (to be giwn @ by rlr 6c central

Government offices/establishments/undertakings 
etc' on u/hoo'rcg.rrin orders arc

applicable).

Date: 
SigHrrrc of l}c EGtd of ofEce

*[Delete if not aPPlicable'l

(2) The vacancies shall be renotified in writing to the appropriate Employmerrt Exchange it

there is any change in the particulars arready furnished to the Employment Exchange under

sub-rule(1)l

5. Time limit in the notification of vacancies :-

(1)Vacancies,requiredtobenotifiedtotheLocalEmploymentExchange,shallbe

notified at least 15 days before the date,on which applicants will be interviewed or tested

where interviews or tests are held or the date on which vacancies are intended to be filled, if

no interviews or tests are held'

(2)VacanciesrequiredtobenotifiedtotheCentralEmploymentExchangeshallbe

notified giving at least 60 days time to the central Employment Exchange from the date of

receipt of the notification to the date of dispatch of particul*t 
:t 

applications of the

prospective candidates for purpose of appointment or taking interview or test against the

vacancies notihed']

(3)AnemployershallfurnishtotheconcernedEmploymentExchange,theresultsof

selection with in 15 days from the date of selection'

6.Submissionofreturns:-AnemployershallfurnishtothelocalEmployment
Exchange quarterly returns in from ER-I and biennial returns in form ER-II Quarterly returns

shall be furnished within 30 days of the due dates' namely' 31st March' 30th June'' 30th

10
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(c) Please indicate the main reasons fot

increase or decrease is more than 5 per cent during the quarter .....:..
Note :- Establishments are reminded of iheir obligation under the Ernplor.ment Exchanges

(Compulsory Notification of Vacancies) Act tbr notifying ro Fimplol..ment Exchanges

details of vacancies specified under the Act, before they are filled.

2. Vacancies : Vacancies carrying total emoluments'of Rs. 60 or over per month and over 3

month's duration.

2(a) Number of vacancies occurred and notified during the quarter and the number filled

. Number of vacancies which come within the purview of the Act
Occurred Notified

_:+_-

[,ocal Central

Employment Employment

Exchange Exchange

Source (describe the

source frorn which

filled)

F'illed

2(b) Reasons fbr not

2(a) above...

3. Manpower shortages

vacancievposts unfi[ed becalse of shortage of suitable applicants.
Name ofthe occupaiion of d"sftnation Number of unfilled vacancGfrosts

of the posts essential qualif-

ications

prescribed

essential experience not

experience necessary
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Occupation Number of employees

Use exact terms such as engineer Men Women Total

(Mechariical); teacher (domestic Science);

Offrcer on Special Duty (Actuary);

Assistant Director (Metallurgist) ;

Scientifi c Assistant (Chemist);

Research Offi cer (Economist) ; Instructor

(Carpentry); Supervisor (Tailor);

Fitter (Intemal combuStion engine)

Inspector(Sanitary); Superintendent(Offi ce)

Apprentice (Electrician)

Please give as far as

possible approximate

number of vacancies

in each occupation

you are likely to fill

during the next

calendar year due to

Retirement, expansion or

Re-organisation.

Total

To

Dated

Signature of employer

The Employment Exchange

(Please fill in here the address of your local Employment Exchange)

Note:- Total of Column (4) under item 2 should corespond to the figure against item l.

l. Subs. By G.S.R. 450 dt March 7 , 1963.

2. Subs. by G.S.R. 548 dt. 16.3.1968

3. Subs. by G.S.R. t7l8 dt. l8.l t. tg76 (1s76 CCL_ilt)

4. Subs. By G.S.R. No. 236 dated 06.05 .tg82
5. Subs. by G.S.R. 133 dt. 3.1.1985 (w.e.f. 2.2.1985)

6. Subs. by S.S.R. 634 dt.27.7.1987 (1987 CCL-UI_780)
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